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Fire and Evacuation Plan
For Low Occupancy Buildings 














Mackay & Sons

9 Cerium St, Narangba QLD 4504


	
Building Information

	Building Name:
	Mackay & Sons

	Address:
	9 Cerium St, Narangba 

	Building Owner:
	Mackay & Sons Property Holding

	Address:
	9 Cerium St, Narangba

	Phone Number:
	(07) 3888 9399

	Email :
	reception@houseremovals.com.au

	Building Occupier:
	Mackay & Sons & Mackay & Sons Demolition

	Address:
	9 Cerium St, Narangba

	Phone Number:
	(07) 3888 9399

	Email:
	reception@houseremovals.com.au



	Persons responsible for administering the Building’s Fire and Evacuation Plan

	Kristy Walsh – Office Manager



	Person responsible for giving General & First Response Evacuation Instruction

	
	Fire and Evacuation Instructors
	Date of Instruction

	Name:
	Kristy Walsh
	16/07/2018

	Phone Number:
	3888 9399
	

	Email:
	kristy@housremovals.com.au
	



	Fire & Evacuation Plan Annual Review

	Date of Review
	Reviewed by
	Changes made?

	16/07/18
	Kristy Walsh
	No



	Evacuation Coordination Procedures

	Commencement Date:
	16/07/2018

	Procedure
	If fire discovered evacuate persons from premises and ensure no one enters building

	Procedure for contacting fire service
	Ring 000

	Persons with special needs
	Ensure everyone is out of the building





	
Emergency Evacuation Procedure


In the event of fire, or hazardous material emergency, occupants should evacuate the building and gather at a predetermined assembly area. 
	Method of operation of firefighting equipment and manually operated fire alarms


Fire Extinguishers
1. Select appropriate extinguisher for type of fire.
2. Pull pin from squeeze handle.
3. Test extinguisher by squeezing handles briefly.
4. Approach fire aiming nozzle at base of fire.
5. Squeeze handles and operate extinguisher in a sweeping motion.
Hose Reels
1. Hose reels are used on fires involving wood, paper and textiles only, they are not to be used on live electrical appliances or flammable liquids.
2. To release the hose reel, turn the valve on this will charge the hose and release the nozzle (if fitted with a nozzle release lock).
3. The hose can then be pulled out to the fire, the nozzle operates like a garden hose in most cases by twisting the nozzle, and the nozzle can be adjusted to give a spray pattern or a straight jet.
	Procedures for giving fire and evacuation instructions



EVACUATION PROCEDURES
Upon hearing the alarm or when directed by a warden -
1. Prepare to evacuate.
1. Get your workplace ready to be left unattended. Shut down computers; turn off gas and electrical equipment, if safe to do so.
1. For fire, close the doors as you go – do not lock them. In the case of a bomb threat, leave doors open.
1. Assist any person in immediate danger.
1. Leave the building via the nearest safe route.
1. Obey all directions from wardens.
1. Move calmly to the assembly point or other advised area and stay there until the All Clear has been given.
1. [bookmark: _Hlt18378950]Follow closely the instructions of emergency services personnel and campus wardens.
1. Wait for the OK to re-enter the building.

FIRE
1. Ring 0 000 and provide details of the fire then ring security on 400.
1. Assist any person in immediate danger (only if safe to do so).
1. If safe to do so, close doors to minimise spread of the fire.
1. Attack the fire only if safe to do so.
1. Contact nearest warden and follow their directions.
1. Assist with the evacuation of mobility impaired occupants.
1. Move to the nominated evacuation assembly point, and stay there until the All Clear has been given.
1. Follow closely the instructions of emergency services personnel and campus wardens.

	Relevant ‘Building Approval’ Documents



Fire Installation :- CO2 Extinguisher 
	Additional Information to assist you in completing this Section:
What approval documents does QFES require?
For buildings built under the Deemed to Satisfy Provisions of the BCA from 1 July 1997 onwards, QFES requires the following:-
· Certificate of Classification; and
· A list of fire safety installations within the building. 
For buildings built with Alternative Solutions from 1 July 1997 onwards: QFES requires the following:-
· Certificate of Classification; 
· A list of fire safety installations within the building; and
· The Fire Safety Management Procedures (Management in Use Documentation) if the building was built using an alternative solution.
· Fire Engineering Report
For buildings built prior to 1 July 1997, QFES requires the following:-
· Certificate of Classification or Certificate of Approval (If either of these are not available QFES will accept written documentation showing requests for copies of relevant approval documents  from the relevant local government or building certifier); and
· A list of fire safety installations within the building. 
For Crown buildings QFES requires the following:-
· A list of fire safety installations within the building; and
· The Fire Safety Management Procedures (Management in Use Documentation) if the building was built using an alternative solution.
Displaying Certificate of Classification
Buildings built after 1 July 1997 are required to display the Certificate of Classification for the building in a conspicuous place in the building.




	Evacuation Sign and Diagram


[image: ]
Note
This Fire and Evacuation Plan is intended to provide compliance with the Building Fire Safety Regulation 2008 and does not necessarily comply with other legislation or requirements.
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